Date

Princess Lea, Manager
Address
City, State (zip code not necessary)


RE:  Follow up – Journalist Interview 

Dear Ms. Lea:
Thank you again for the opportunity to interview for the Journalist role, on Monday, March 1, 20XX. 
 It has been approximately 2 weeks since the interview, and I have not received communication regarding the outcome of our meeting. I want to reiterate my interest in the role and your organization.  If this position is no longer available, please consider my skills and accomplishments for other positions:

· 3 years of Journalist Experience – Writing articles and research
· Increase vendor satisfaction by 35%
· Bachelor of Science in Communication
· Certifications/Affiliations: 
· Computer skills: Microsoft Word, Excel, PowerPoint, Outlook, MS Project
· Soft Skills: flexible, wiliness to learn, patient, team player, multi-tasking 

Again, thank you for your time and look forward to learning the outcome.  
The best way to contact me is 123-456-7890 and email@email.com for questions and comments.  
It was nice to meet you and to learn more about the position and organization. 

Sincerely,
[bookmark: _GoBack]Darthie Vader
